 

Guidance Statement GS 011 Providing Access to Audit Working Papers
[bookmark: _Hlk192159404]EXAMPLE LETTER A: aUDITOR’S TERMS AND CONSENT FOR ACCESS TO AUDIT WORKING PAPERS by another auditor
The following example letter can be tailored to specific circumstances where the external auditor is asked by another auditor to review their audit working papers. It can also be tailored for entities subject to other statutory requirements. A client consent letter (Example Letter C) may be required to be obtained before this letter can be provided.
Auditor’s Letterhead
[Date]
[Reviewing Auditor]
[Address]
Dear [Reviewing auditor’s name]
You have asked for access to our audit working papers of the [type of assurance engagement] of [name of component or entity] for the year ended [date] (the “Audit Working Papers”) [under section 323B of the Corporations Act 2001[footnoteRef:2] or relevant law or regulation] in connection with your [type of assurance engagement] of [name of entity or group] for the year ended [date]. You have also asked us to answer any questions you may have in relation to the Audit Working Papers (“Additional Information”). Your request for Audit Working Papers and Additional Information is set out in your [instructions or request] dated [date] (the “Instructions” or “Request”). [2:  	Applicable for a request made by the controlling entity’s auditor to the controlled entity’s auditor.] 

This letter sets out the terms on which we are prepared to grant you access to the Audit Working Papers and to provide you with the Additional Information. You acknowledge and agree that:
1. You may only use the Audit Working Papers and Additional Information in connection with your [type of assurance engagement] of [name of entity or group] for the year ended [date].
2. You will make a request for any Additional Information in writing.
3. Our work was performed and the Audit Working Papers were prepared in connection with our role as the auditor of [name of component or entity] for the year ended [date] and in accordance with your [Instructions or Request]. Our work was not performed for any other purpose.
4. You are responsible for concluding whether our Audit Working Papers and any Additional Information is sufficient or appropriate for your purpose. In performing our [type of assurance engagement] of [name of component or entity] we may not have addressed matters in which you [or the entity or group] may be interested or which may be material to you [or the entity or group].
5. The Audit Working Papers and Additional Information relate to the periods specified within the Audit Working Papers and Additional Information. Events may have occurred since that date which may impact on the information contained in the Working Papers, Additional Information or your [type of assurance engagement] of [name of entity or group].
6. To the maximum extent permitted by law [including subject to the Corporations Act 2001 and Australian Auditing Standards or Standards on Sustainability Assurance], we are not responsible to you or any other party for any loss you or any other party may suffer in connection with your access to or use of the Audit Working Papers or any Additional Information. 
7. The Audit Working Papers and any Additional Information are confidential information and must be treated as such by you. They must not be copied or used for any other purpose or disclosed or distributed to anyone (other than disclosure as required by law), without our prior written consent, which may be granted at our absolute discretion and may be subject to conditions.
8. We reserve the right to withhold any information from the Audit Working Papers which is confidential to us. Accordingly, unless we have a legal obligation not to do so, we reserve the right to remove files from our Audit Working Papers relating to practice management issues such as budgets, time/cost records, proprietary software, staffing records and any other information that is confidential to us, or is the subject of legal professional privilege.
9. [bookmark: _Hlk214444437]We reserve the right to withhold any information from the Audit Working Papers which is restricted by legislation in Australia and/or the jurisdiction of which access is provided.
10. In accordance with [Australian Auditing Standards or Auditing Standard ASA 600 Special Considerations—Audits of a Group Financial Report (Including the Work of Component Auditors) or Standard on Sustainability Assurance ASSA 5000 General Requirements for Sustainability Assurance Engagements], you have sole responsibility for the opinion expressed on the [type of report or information] of [name of entity or group] for the year ended [date].
11. You must not name us in any report or document which will be publicly available or lodged or filed with any regulator without our prior written consent, such consent will be granted at our absolute discretion and may be subject to conditions. In accordance with [Australian Auditing Standards or Auditing Standard ASA 600 Special Considerations—Audits of a Group Financial Report (Including the Work of Component Auditors) or Standard on Sustainability Assurance ASSA 5000 General Requirements for Sustainability Assurance Engagements], you will, subject to legal and professional considerations, bring to our attention any matters of which you are aware that might have an important bearing on our [type of assurance engagement] of [name of component or entity].
Please acknowledge that you accept these terms by signing dating and returning this letter to us at [insert address].
Yours faithfully
[Signature of Auditor] 
[Audit Firm]
[Type of Assurance Engagement and Name of Component of Entity]
_____________________________
We confirm our acceptance of the terms under which access to the Audit Working Papers and Additional Information will be provided.
	
[Signature of Reviewing Auditor]
[Audit Firm]
	
[Date]
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