 

Guidance Statement GS 011 Providing Access to Audit Working Papers
EXAMPLE LETTER C: auditor’s CLIENT CONSENT LETTER to allow another party access to THE AUDITOR’s audit working papers
The following example letter is forwarded to the auditor’s client in connection with a request by another party to access the auditor’s audit working papers by:
0. the group auditor, when seeking access to the audit working papers of the component auditor for an audit of a financial report or sustainability report prepared under the Corporations Act 2001 or any other assurance engagement applicable to this GS (if a release from client confidentiality has not been obtained as part of the terms of engagement);
0. a purchaser/investor, lending institution, company and/or the reviewing entity/advisers, when seeking to access the audit working papers of the external auditor in connection with a proposed transaction;
0. the external auditor of the entity, when seeking to access the internal audit working papers of the internal auditor where the internal audit function has been outsourced; or
0. a successor auditor, when seeking to access the audit working papers of the predecessor auditor.
Auditor’s Letterhead
[Date]
[Client]
[Address]
Dear [Client contact person]
You have asked us to provide access to our audit working papers for [See Insert 1][footnoteRef:2] for the year ended [date] (the “Audit Working Papers”) to [See Insert 2][footnoteRef:3] in connection with [description of purpose e.g. external audit/ transaction]. You have also requested that we answer any questions they may have in relation to the Audit Working Papers (“Additional Information”). This letter sets out the basis on which we are prepared to grant access to our Audit Working Papers and any Additional Information to [Insert 2]. [2:  	Insert 1 – Insert here either:
‘the audit or review of [name of entity or component]’; or ‘the sustainability assurance engagement of [name of entity or component],
‘the internal audit of [name of entity]’, or
‘name of entity / target company’—when in relation to a specific transaction.
]  [3:  	Insert 2 – Insert here either:
‘name of external auditor—when the request is for access to the working papers of the controlled entity or component or associate or joint venture or internal audit pursuant to ASA 610 Using the Work of Internal Auditors or sustainability assurance engagement pursuant to ASSA 5000 General Requirements for Sustainability Assurance Engagements,
‘reviewing entity’/advisers’—when the request is in relation to accessing the working papers of the entity for a proposed transaction,
‘name of successor auditor—when the request is for access to the working papers of the predecessor auditor by the successor auditor, or
‘prospective purchaser, investor or lender’- when the request is in relation to accessing the working papers of the entity for a proposed transaction.] 

You acknowledge that the Audit Working Papers and any Additional Information relate to the work that was undertaken by [name of firm] under the terms and conditions contained in our engagement letter dated [date]. Accordingly, the Audit Working Papers (including Additional Information) and the scope of our work may not be sufficient or appropriate for the purposes for which [Insert 2] has requested access.
We agree to make the Audit Working Papers and any Additional Information available to [Insert 3 – Refer to Table below regarding the relevant text to be inserted]:



	Insert the following text in the letter
	Attach accompanying letter

	‘[name of external auditor] if they sign a letter in the form attached, confirming the terms on which we are willing to provide access.’
	If for the release of audit working papers to the:
(a) external auditor of the entity, attach Letter A.
(b) external auditor in relation to the internal audit working papers for the internal audit, attach Letter D.
(c) newly appointed external auditor of the client entity, attach Letter E.

	‘[reviewing entity/advisers] if they sign a letter in the form attached, confirming the terms on which we are willing to provide access. In particular, please note clauses 5, 9 and 14 of the attached letter.’
	If for the release of audit working papers in relation to a Transaction attach Letter B1.

	‘[prospective purchaser, investor or lender] if they sign a letter in the form attached, confirming the terms on which we are willing to provide access. In particular, please note clauses 5, 9 and 14 of the attached letter.’
	If for the release of audit working papers in relation to a Transaction attach Letter B2.


To the maximum extent permitted by law:
(a) we are not responsible to you or any other party for any loss you or any other party may suffer in connection with the access to or use of the Audit Working Papers or any Additional Information by [Insert 2]. 
(b) you agree to release and forever discharge [name of audit firm] its partners, officers and employees from, and not assert against us, any action, liability, claim, suit, demand, claims for costs or other expenses or any other proceedings arising out of, or in connection with, the release of our Audit Working Papers and the Additional Information to [Insert 2]. 
(c) you will indemnify [name of audit firm], its partners, officers and employees against any loss, action, liability, claim, suit, demand, claim for costs or expenses or any other proceeding we may suffer arising out of, or in connection with, access to the Audit Working Papers and any Additional Information by [Insert 2].
[bookmark: OLE_LINK1]Please acknowledge that you agree to these terms and to the release of the Audit Working Papers and any Additional Information to [Insert 2] by signing, dating and returning this letter to us at [address].[footnoteRef:4] [4:  	If vendor is not also the target company then include the following: Please also arrange for this letter to be signed on behalf of [insert target].] 

Yours sincerely
[Signature of Auditor] 
[Audit Firm]
_____________________________
We consent to the Audit Working Papers and any Additional Information being made available to [Insert 2] and to provide any Additional Information and accept the terms set out above on which such access will be provided.
You have our consent to bill any time and other costs to us at your standard rate. I warrant that I have the necessary authority of the company to commit the company to these terms.
	
[Signature of Client’s Authorised Officer(s)]
[Entity Name]
	
[Date]
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